
START
Is the Person selected 

as part of the Assistance 
Group?

Is the Person’s  Role = 
Household Member?

Is there another person in the 
Assistance Group with Role = 

Minor Parent?

Determine – Is the person a Grandparent?

Page 1

Person is NOT a 
Grandparent

Person is NOT a 
Grandparent

Person is NOT a 
Grandparent

Person is considered a 
Grandparent

END

Yes

No

Yes Yes

No

No

Is the Household Member listed as 
Mother or Father of the Minor Parent 

on the Minor Parent’s Person 
Management page – Additional Tab?

Yes

Person is NOT a 
Grandparent

No

 



START Is the Person a Non-
Qualified Non-Citizen?

Is the Person a Qualified 
Non-Citizen?

Does Role in AFDC 
Information Group box = 

Child?

Is the Person from Haiti 
or Cuba?

Is the Entry Date on Person 
Management Less than 5 years 

Prior to the AFDC Month?

No

Yes

No

No

Yes

YesNo

Determine – Is the person an “Alien”?

Page 2

Person is an “Alien”

Person is NOT 
an “Alien”

Person is Not an 
“Alien”

Person is an 
“Alien”

Person is NOT 
an “Alien”Yes

END

Yes

No

 



START Person is NOT part 
of SFU

Is the person selected 
on the Basic Tab?

Person is NOT part 
of SFU

Is Person a US Citizen? Person is part of SFU

Is Person a Non-Qualified Non-Citizen 
(“Alien”)?

Person is NOT part 
of FSU

Is Person a Qualified Non-Citizen from 
Haiti or Cuba? Person is part of SFU

Does Role = 
Child Person is part of SFU

END

No

No

No

Yes

Yes

Is the person Receiving SSI and/or Adoption 
Subsidy as of the AFDC Day, Month and Year?Yes Yes

No

Is Entry Date greater 
than or equal to 5 years 
from the AFDC Month?

Person is part of SFU

Person is NOT part 
of SFU

Decide – Is the person part of the Standard Filing Unit (SFU)?

Is Person a Qualified Non-Citizen 
from a country other than Haiti or 

Cuba?
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No

Yes

Yes Yes

No

No
No

Yes

 



START

Does the person have a current grade level 
documented as Kindergarten-Twelfth, Special 
Education, Non-graded, Some College, College 
Degree, Post Graduate Degree, Post Graduate 

Work, Vocational/Technical, or Associates 
Degree?

Does the person’s Education Record have at least 
9 hours documented for that educational 

program AND current as of the AFDC Date?

Person is NOT a Full 
Time Student 

Person is a Full time 
StudentYes

 Is the person’s Current Grade Level 
documented as Kindergarten-Twelfth, 
Special Education, or Non-graded AND 

current as of the AFDC Date?

 Does the person have multiple Education 
program records with documented hours that 

total 9 or more hours AND current as of the 
AFDC Date?

Person is a Full Time 
Student 

Person is a Full Time 
Student

Is the person a Full Time Student?

END
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No

No

No

Yes

Yes

Yes

Person is NOT a Full 
Time Student

No

 



START

Does the Person’s Role = 
Stepparent, Household 

Member – “Grandparent,” 
Sponsor, or Sponsor’s 

Spouse?

Is the Person 
checked in the 

Assistance Group on 
the Basic Tab?

Does the 
Person’s Role =  
Parent or Minor 

Parent?

Stop – No income is 
calculated for this 

person

Use Applied Income 
Calculations

Does the 
Person’s Role = 

Child 

Use Standard 
Budget Process 

Is child receiving 
SSI?

STOP ALL 
CALCULATIONS: No 
income is calculated 

for any person. 
Income and Assets = 
$0.00 and Questions 

7 and 8 should be 
YES

Use Standard 
Budget Process 

Determine Income Calculation Method

END

Use Standard 
Budget Process
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Yes Yes

No

No

No

Yes

No

Yes

No

Yes

Is the parent an 
Alien?

Is there a Grandparent 
in the household?

STOP – Minor 
Parent income is 

excluded

Yes

Yes

No

Use Applied 
Income 

Calculations

Does the role = 
minor parent? Yes

No

No

 



START Is the income type frequency “Annually” on the 
Employment Record? Gross Income ÷ 12

Is the income type frequency “Every six Months” on the Employment Record? Gross Income ÷ 6

Is the income type frequency “Quarterly” on the Employment 
Record? Gross Income ÷ 3

Is the income type frequency “Twice Monthly” on the 
Employment Record? Gross Income × 2

Is the income type frequency every two weeks or “Bi-Weekly” on the 
Employment Record? Gross Income × 2.15

Is the income type frequency “Weekly” on the Employment 
Record? Gross Income × 4.3

No

No

No

No

No

Yes

Yes

Yes

Yes

Yes

END

Standard Monthly Income Conversion 
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Yes

Is the income type frequency “Hourly” on the 
Employment Record? (Gross Income × hours per Week × 30.416) ÷ 7

No

Yes

No

 



START

Is Eff. From Date of 
Earned Income Record 
prior or equal to AFDC 
date and in the AFDC 

month?

Is Eff. To Date of 
Earned Income 

Record AFTER AFDC 
Date or is Null?

The following logic 
applies:

If Eff. From Date < (First 
Day of AFDC Month + 7 

days), use standard 
Monthly Conversion ELSE 
Use calculations based on 

# of weeks

See “From Date” 
Calculations on 
the next page.

Is Eff. From Date in a 
Prior Month?

Is Eff. To Date of Earned 
Income Record PRIOR or 

equal to AFDC date and in 
the AFDC Month?

The following logic 
applies:

  If Eff.To Date >  (Last Day 
of AFDC Month - 7

 days), use standard 
Monthly  Converssion ELSE 
Use calculations based on 

# of weeks

See “To Date” 
Calculations on 
the next page.

Yes Yes Yes

Yes Yes

If Eff. To Date is 
Prior to AFDC date 

and in a prior 
month, this income 
is not applicable for 

calculations.

No

No

Is Eff. To Date of 
Earned Income 

Record AFTER AFDC 
Date or is Null?

Yes

If Eff. From Date is 
Prior to AFDC date 

and in a prior 
month, AND Eff. To 
Date is AFTER AFDC 
Date or is Null, use 
standard monthly 

conversions.

Yes

No

Monthly Income Conversion vs. Calculation Based On Number Of Weeks
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Yes
Is Earned Income 

Weekly, Bi-Weekly, or 
Twice Monthly?

Use standard 
monthly conversion.

No

No

If Eff. From Date is 
after AFDC date 

income not included 
in calculations.

No

 



 



 

 



START Is Person part of 
SFU?

Does Person 
have Earned 

Income?

Is the Person a Full Time 
Student AND Role = Child or 
Dependent as of Date AFDC 

Applies?

Disregard ALL 
Earned 
Income

STOP
Gross Monthly 

Earned Income = 
$0.00

STOP 
No income is 

calculated for this 
person

Yes Yes Yes Yes

No

No

Calculate Adjusted 
Monthly Amount for 

each Employment 
Record

Gratuities/
Commision/

Bonuses

Operating 
Costs

No

Gross Income 
(with monthly 

conversion)

Does the person have an 
Employment Type = Training 
Program AND Role = Child or 

Dependent?

Disregard the 
Income for the 

Training 
Program

Adjusted Monthly 
Amount = $0.00 for 

this Employment 
Record Only

Yes

Calculate Gross 
Monthly Earned 

Income

No

Adjusted 
Monthly 
Amount

Adjusted 
Monthly 
Amount

Adjusted 
Monthly 
Amount

END

Step 1 of Budget Process for EARNED Income (185% Comparison)
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Sum of 
Amount 

of 
Obligated 

Monies

 



START Is Person part of 
SFU?

Stop – No income is 
calculated for this 

person

Identify Unearned 
Income Amount

Does Person have 
Unearned Income = 
Gift or Family Gift?

Is Gift/Family Gift 
combined amount under  

$30 for the entire 
quarter?

Disregard 
the gift 
amount

Monthly 
Amount = $0.00 

for this 
Unearned 

Income Record 
Only

Yes Yes Yes

No

Does Person 
have Unearned 
Income = Child 

Support?

Calculate Gross 
Monthly Unearned 

Income

No

Yes

Monthly 
Amount

Monthly 
Amount

Monthly 
Amount

Deduct that amount 
from the Entire SFU’s 

income (pg. 15).  If 
more than one person 

in SFU has child support 
unearned income, the 

sum of those totals 
should be the deduction 

up to $50

YesIs child support 
less than $50?

Is child support 
more than $50 ?

Deduct only $50 from 
entire SFU’s income (pg 
. 15).  If more than one 
person in SFU has child 

support unearned 
income, the sum of 

those totals should be 
the deduction up to $50

Yes

No

END

Include the Gift  
Income for the 

Unearned Income 
Record

No
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Step 1 of Budget Process for UNEARNED Income (185% Comparison)*

*Important Note:     
Standard Quarters are used based on the quarter in which the AFDC Date falls: Jan-March, April-June, July-Sept, Oct-Dec. 

No

No

 



START 

Does the person meet 
criteria for Applied 

Income Calculations as a 
Grandparent?

Use Standard 
Budget Process

Does the person 
have earned 

income?

Calculate Adjusted 
Monthly Amount for 

each Employment 
Record

Does the person 
have Unearned 

income?

Calculate Gross 
Monthly Earned 

Income

Applied Income 
Amount = $0.00

Calculate Gross 
Monthly Unearned 

Income

Calculate Adjusted 
Gross Income

Calculate Applied 
Adjusted Income

Gross 
Income 

(with 
monthly 

conversion)

Gratuities/
Commission/

Bonuses

Operating 
Costs

Adjusted 
Monthly 
Amount

Adjusted 
Monthly 
Amount

$90 
Disregard

Monthly 
Amount

Monthly 
Amount

Monthly 
Amount

Gross Monthly 
Earned

Gross Monthly 
Unearned

Adjusted 
Gross 

Income

Adjusted Gross 
Income (if 
multiple 

grandparents)

CNS 
Amount 
@ 100%

Sum of 
Amounts 

from 
Obligated 

Monies

CNS Amount - Count all Grandparents plus the number 
documented on the Obligated Monies page 

to get the CNS Family Size. If a Grandparent’s 
income is excluded due to SSI/Adoption, they 

are also excluded from the CNS size

Yes Yes

No

Yes

No

No

END
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Applied Income Calculations
Applied Income for Grandparents

Does the person 
have Unearned 

income?

Yes

No

 



START 

Does the person 
meet criteria for 
Applied Income 
Calculations as a 

Stepparent?

Use Standard 
Budget Process

Does the person 
have earned 

income?

Calculate Adjusted 
Monthly Amount for 

each Employment 
Record

Does the person 
have Unearned 

income?

Calculate Gross 
Monthly Earned 

Income

Applied Income 
Amount = $0.00

Calculate Adjusted 
Gross Monthly 

Unearned Income

Calculate Adjusted 
Gross Income

Calculate  Applied 
Adjusted Income

Gross 
Income 

(with 
monthly 

conversion)

Gratuities/
Commission/

Bonuses

Operating 
Costs

Adjusted 
Monthly 
Amount

Adjusted 
Monthly 
Amount

$90 
Disregard

Monthly 
Amount

Monthly 
Amount

Monthly 
Amount

Gross Monthly 
Earned

Gross Monthly 
Unearned

Adjusted 
Gross 

Income

Adjusted Gross 
Income (if 

multiple persons)

CNS 
Amount 
@ 100%

Sum of 
Amounts 

from 
Obligated 

Monies

CNS Amount - Count all Stepparents plus the number 
documented on the Obligated Monies page 
to get the CNS Family Size. If a Stepparent’s 

income is excluded due to SSI/Adoption, they 
are also excluded from the CNS size

Yes Yes

No

Yes

No

No

END
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Applied Income Calculations
Applied Income for Stepparent

Does the person 
have Unearned 

income?

Yes

No

 



START 

Does the person meet 
criteria for Applied 

Income Calculations as an 
Alien Parent?

Use Standard 
Budget Process

Does the person 
have earned 

income?

Calculate Adjusted 
Monthly Amount for 

each Employment 
Record

Does the person 
have Unearned 

income?

Calculate Gross 
Monthly Earned 

Income

Applied Income 
Amount = $0.00

Calculate Gross 
Monthly Unearned 

Income

Calculate Adjusted 
Gross Income

Calculate Applied 
Adjusted Income

Gross 
Income 

(with 
monthly 

conversion)

Gratuities/
Commission/

Bonuses

Operating 
Costs

Adjusted 
Monthly 
Amount

Adjusted 
Monthly 
Amount

$90 
Disregard

Monthly 
Amount

Monthly 
Amount

Monthly 
Amount

Gross Monthly 
Earned

Gross Monthly 
Unearned

Adjusted 
Gross 

Income

Adjusted Gross 
Income (if 

multiple persons)

CNS 
Amount 
@ 100%

Sum of 
Amounts 

from 
Obligated 

Monies

CNS Amount - Count all Alien Parents plus the number 
documented on the Obligated Monies page 
to get the CNS Family Size. If a Alien Parent’s 
income is excluded due to SSI/Adoption, they 

are also excluded from the CNS size

Yes Yes

No

Yes

No

No

END
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Applied Income Calculations
Applied Income for Alien Parent

Does the person 
have Unearned 

income?

Yes

No

 



START 

Does the person 
meet criteria for 
Applied Income 

Calculations?

Use Standard 
Budget Process

Does the person 
have earned 

income?

Calculate Adjusted 
Monthly Amount for 

each Employment 
Record

Does the person 
have Unearned 

income?

Calculate Gross 
Monthly Earned 

Income

Applied Income 
Amount = $0.00

Calculate Gross 
Monthly Unearned 

Income

Calculate Adjusted 
Gross Income

Calculate Adjusted 
Applied Income

Gross 
Income 

(with 
monthly 

conversion)

Gratuities/
Commission/

Bonuses

Operating 
Costs

Adjusted 
Monthly 
Amount

Adjusted 
Monthly 
Amount

$90 
Disregard

Monthly 
Amount

Monthly 
Amount

Monthly 
Amount

Gross Monthly 
Earned

Gross Monthly 
Unearned

Adjusted 
Gross 

Income

20% of Total 
Gross 

Income Up 
to $175

CNS
Amount @ 

100%

Sum of 
Amounts 

from 
Obligated 

Monies

Yes Yes

No

Yes

No

No

END
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Applied Income Calculations
Applied Income for Sponsor/Sponsor’s Spouse

Does the person 
have Unearned 

income?

Yes

No

CNS Amount – Look at Number of Dependents on 
Obligated Monies Page for Sponsor or Sponsor’s 

Spouse. Use that count plus Sponsor and Sponsor’s 
Spouse to find the CNS (100%) family size and amount

 



Sum of Gross Monthly 
Earned Income from 

Step 1 for all SFU 
members

Plus Sum of Gross 
Monthly Unearned 

Income from Step 1 for 
all SFU members

Minus Child Support 
(see pg. 10) (if 

applicable)

Equals Total Adjusted 
Gross Income

Total Adjusted Gross 
Income

Plus Total of Adjusted 
Applied Incomes

Equals Total SFU 
Income & Applied 

Income 
Round Down by 
dropping cents

Find CNS Amount @ 
185% based on SFU size

Compare Total SFU 
Income to CNS @ 185%

If Total SFU Income and 
Applied Income is 

greater than CNS @ 
185%

Child is ineligible
Question 7= NO

If Total SFU Income and 
Applied Income is less 

than or equal to CNS @ 
185%, continue to Step 

2.

1

2

3

Step 1- 185% Comparison*
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*Important Note:
If the SFU is greater than 10, for each SFU size over 10, for 100% 
CNS, $219 should be added; for 185% CNS, $404 should be added.

START

END
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START

Identify 
Unearned 

Income 
Amounts

Is Person Part of 
SFU?

Stop – No income is 
calculated for this 

person

Does Person have 
Unearned Income = 
Gift or Family Gift?

Does Person Have 
Unearned Income = 

Child Support?

Is Gift/Family Gift 
combined amount under 

$30 for the entire 
quarter?

Disregard the 
gift amount

Monthly Amount = 
$0.00 for this 

Unearned Income 
Record Only

Calculate Gross 
Monthly Unearned 

Income

Is Child Support 
less than $50?

Is Child Support 
more than $50?

Yes Yes Yes

No

END

Yes

Page 16

Monthly 
Amount

Monthly 
Amount

Monthly 
Amount

Step 2 of Budget Process for UNEARNED Income (100% Comparison)*

No

No

Deduct that amount 
from the Entire SFU’s 

income (pg. 15).  If 
more than one person 

in SFU has child support 
unearned income, the 

sum of those totals 
should be the deduction 

up to $50

Deduct only $50 from 
entire SFU’s income (pg 
. 15).  If more than one 
person in SFU has child 

support unearned 
income, the sum of 

those totals should be 
the deduction up to $50

Yes

Yes

No

No

*Important Note:     
Standard Quarters are used based on the quarter in which the AFDC Date falls: Jan-March, April-June, July-Sept, Oct-Dec. 

No

 



Sum of Gross Monthly 
Earned Income from 

Step 2 for all SFU 
members

Plus Sum of Gross 
Monthly Unearned 

Income from Step 2 for 
all SFU members

Minus Child Support 
(see pg. 17) (if 

applicable)

Equals Total Adjusted 
Gross Income

Total Adjusted Gross 
Income

Plus Total of Adjusted 
Applied Incomes

Equals Total SFU 
Income & Applied 

Income 
Round Down by 
dropping cents

Find CNS Amount @ 
100% based on SFU size

Compare Total SFU 
Income to CNS @ 100%

If Total SFU Income and 
Applied Income is 

greater than CNS @ 
100%

child is Ineligible.
Question 7= NO

If Total SFU Income and 
Applied Income is less 

than or equal to CNS @ 
100%, child is Eligible.

Question 7 = YES

1

2

3

Step 2 - 100% Comparison*
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*Important Note:
If the SFU is greater than 10, for each SFU size over 10, for 100% CNS, $219 should be added; for 
185% CNS, $404 should be added.

START

END

 



START Is Person part of 
SFU?

Is the Asset 
current as of the 

AFDC Day/ 
Month/Year?

Is the Asset a 
Vehicle?

Stop – Assets are 
not calculated for 

this person

Does Role = 
Sponsor, Sponsor’s 

Spouse or Alien 
Parent?

Stop – See Vehicle 
Disregards

Is Asset = 
Funeral 

Agreement?

Disregard Asset 
Amount UP TO 

$1500

Calculate 
Adjusted Equity 

Value/Asset 
Amount

Equity 
Value

UP TO 
$1500

Is Asset = Burial 
Plot?

Is Primary 
Homestead 
selected for 

Asset?*

Disregard Entire 
Asset Amount 

Adjusted Equity 
Value/Asset 
Amount = 

$0.00

Adjusted Equity 
Value/Asset Amount 

= $0.00 only for 
MAX asset = Primary 

Homestead 

Is Good Faith Effort to 
Sell selected for Asset?

Is the Eff. Start Date 
Less than or Equal to 9 
months from the AFDC 

Month?

Is the End Date 
null or After the 
AFDC Month? 

Disregard 
Entire Asset 

Amount 

A

B C

END
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No

No

Yes Yes

No

No

No

No

Yes

Yes

Yes

Yes Yes Yes

Asset Amount = 
$0.00

Non-vehicle Type Assets

Yes

Yes

No

 



A B C

No Disregard applies 
for this Asset

START

END
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No

No

Non-vehicle type Assets con’t

Calculate 
Asset 

Amount =
Amount/

Equity 
Value

No

 



START Is Person part of 
SFU?

Is the Asset Current as of 
the AFDC Day/Month/Year?

Does Role = 
Sponsor, 

Sponsor’s Spouse 
or Alien Parent?

Is the asset a 
Vehicle?

Stop – Assets are 
not calculated for 

this person

Stop – Asset is not 
calculated for this 

person

Stop – See Non-
Vehicle Disregards

Calculate Total Asset 
Value 

Equity 
Value

UP TO 
$1500

Yes Yes Yes

No

No

Yes
No

No

END

Vehicle Type Assets
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START

Does Role = Sponsor, 
Sponsor’s Spouse?

Calculate Total Asset 
Value for each SFU 
Member and Alien 

Parent

 Total Sponsor, 
Sponsor Spouse 

Asset Value

Question 8 = YES

Asset Totals and Question 8 Answer

Is the Total Adjusted Asset 
Value less than or equal to 

$10,000?”

Question 8 = NO

Adjusted 
Equity 
Value/

Amount

Adjusted 
Equity 
Value/

Amount

Adjusted 
Equity 
Value/

Amount

END

Adjusted 
Equity 
Value/

Amount for 
Sponsor or 

Alien Parent

$1500 
Disregard

Calculate Total 
Adjusted Asset 

Value

Yes

No

Total  SFU 
Asset Value

Adjusted 
Sponsor or 

Alien Parent 
Asset Value
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No

Adjusted Equity 
Value/Amount For 
Sponsor’s Spouse 

or Alien Parent

Yes

 


