




 
CLAIMING TITLE IV-E TRAINING HOURS IN PEOPLE FIRST 

Child Protective Investigators Trainers 
 

When to Use the Title IV-E Training Charge Object: 

Training Activities  Project Code Project Text Code 
    
All time spent preparing, traveling to, and providing Pre-Service 
training. 

Use… OFFICE OF CHILD 
WELFARE 3 

 

CHILD PROTECTION – TRAINER 
TRAINING 

 
    

 
 

How to Add the Charge Object: 
 
Step 1: 
 
Log into People First and then click on the “Timesheet” link 
under “My Quick Links.”  
 

 Step 2:  
 
In the far left column click on “Chg. Obj. Project”.  A tiny box 
will pop up on the right.  Click on this box.   
 

  
 
 

  

Step 3: 
 
The “Change Object Selection” will pop up. In the box that 
says “Project” use CAPS to type in “OFFICE OF CHILD 
WELFARE 3”. Click “Start Search.” 
 
 
 
 
 
 
 
 
 
 
 
 

 Step 4: 
 
The option “OFFICE OF CHILD WELFARE 3” and “CHILD  
PROTECTION – TRAINER TRAINING” will pop up. Click on it. 
 

 
 
 
 
 
 
 

  
Step 5: 
 
Complete the remaining portion of 
the timesheet as usual. 
 
 

 

 

 


