




 
 

 
Send to Department of Education (DOE) when the finding is:  
Verified or Not Substantiated 

 
 

 
Teacher, Guidance Counselor, Physical Education, Coach, 
Speech Language Pathologist, Principal, Assistant 
Principal, Dean, Exceptional Education Teacher 
 
The following individuals are not generally certified and thus not 
reported to DOE. 
 
Bus drivers, Custodial staff, Cafeteria, Paraprofessionals, Aides 
 
Certification status should always be checked to determine whether 
or not a report should be forwarded to DOE. 
 
Check certification status here: 
http://app4.fldoe.org/edcert/Certification_Status.aspx 

 
 

 
FSFN Report Number  
Educator’s Full Name  
Educator’s DOB  
Educator’s DOE 
Certification Number 

 

 



 
 Sample Email to DOE 
 

FSFN Report Number 2017-123456 
Educator’s Full Name Sally John Smith, Jr.  
Educator’s  DOB 01/01/0000 
Educator’s  DOE 
Certification Number 

000000 

 
  
 

Template for Email to DOE 
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Educator’s  DOE 
Certification Number 
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