 Notifications for Daycare Institutional Investigations 
􀂅 Law Enforcement (Immediate) 
􀂅 SAO (Immediate) Detailed written report within 3 working days 
􀂅 Parent(s) or Legal Guardian 
􀂅  Child Care Licensing (Immediate) 

Nancy Ebrahimi, Supervisor, 863-860-9811 

Office Phone: 863-413-3564.  Fax copy of report without reporter info to 863-499-2236 

*** A Childcare Licensing Inspector will accompany the CPI during commencement. Contact the licensing office for the name of the inspector that is responsible for the facility. The cell numbers for the inspectors are as follows: 
Jim Pickett 863-860-2574 

Tricia Step 863-860-2552 

Vicki Richmond 863-860-2546 

Sylvia Richards 863-860-1926 

Lydia Murphy 863-860-1955 

Don Giordano 863-860-2571 

Linda Karns 863-860-1909 

􀂅  Director or Owner of the daycare (After commencement or at time of commencement if at the facility) 

Religious Exempt Daycare Notifications 
Florida Association of Christian Child Caring Agencies (FACCA)/ the Accrediting Agency for the facility. See attachment for list of agencies 

Notify DCF Child Care licensing for purpose of record 

***Check personnel files and ensure they are current with background checks, fingerprint, etc. If missing or out of compliance, this allows DCF Licensing to enter the facility. 
***DCF’s Childcare Licensing will send written notification to the Accrediting Agency for the CPI. See sample letter attached. 
Report #:




 CPI:








SAMPLE LETTER TO ACCREDITING AGENCY 
December 7, 2005 

Early Childhood Christian Education Association 

PO Box 312 

Apopka, Florida 32704-0312 

To Whom It May Concern: 

This is to inform you that this office received a complaint on 12/06/05 regarding Endtime Christian Childcare Center, 200 S 3rd Street, Lake Wales, Florida, 33853.

A complaint was received alleging that the staff hit and pinch the children at the center. 

If you have any questions, or if we can be of further assistance please contact us at the above number. 

Sincerely, 

Pat Hamilton, MSW 

Child Care Licensing Supervisor 

Lydia Murphy 

Chile Care Licensing
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